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EXAMINATION RULES FOR THE DIPOLMA AND POST DIPLOMA PROGRAMMES

(REGULATION - 2021)

These Rules are framed by Board of Academic Affairs of |IHT.

These rules are called as “Diploma and Post Diploma Examination Rules”.

These Rules will become effective from the academic year 2021-22 Applicable to

students admitted to First Year Diploma in Handloom and Textile Technology

(DHTT) and Post Diploma in Textile Processing in the academic year 2021-22 and

succeeding academic years

1. INTRODUCTION

1.1.

1.2

1.3.

1.4.

The rules here under shall be called the Examination Rules for the
Indian Institutes of Handloom Technology (IIHTs) functioning under both
central and state Government

The rules will be applicable to the students admitted/readmitted to
Diploma and Post Diploma programmes in all [IHTs in the academic
year 2021-22 and succeeding academic year.

These rules supersede all previous rules unless and otherwise explicitly
mentioned and will be in force till the next revision.

These rules will be subject to amendment by the Board of Academic

Affairs (BOAA) as and when necessary.

2. TITLE, ABBREVIATIONS AND NOMENCLATURES

2.1.
2.2
2.3.
2.4

2.0.

DC(H) — Development Commissioner (Handlooms)

BoAA - Board of Academic Affairs

HoO - Head of Office

Sub- Committee | of BoOAA

A Committee that Comprises of Director / Principal / HoOs of all [IHTs
and exam cell coordinator as member. The Chairman and Convenor of
BoAA shall be the Chairman and Chairman respectively.

Sub- Committee Il

The Chairman and Convenor of BoAA shall be the Chairman and

Convenor respectively for this committee also. In addition to this one
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2.6.
2.T.
2.8.

3.1.

3.2.

director / Principal/HoO of State sector and one director / Principal/HoO
of central sector |IHTs shall be nominated during the preceding sub-
committee | meeting to represent the respective sector IIHTs and exam
cell coordinator member.

ECC- Examination Cell Coordinator

EC - Examination cell

IIHT - Indian Institute of Handloom Technology

. POWERS AND RESPONSIBLITIES

Powers of the BOAA
The BOAA of the IIHT is the executive body for formulation and
implementation of Academic Policy matters. It has the power to frame
Guidelines and issue Directions / Instructions for conducting the
examinations effectively in a fair manner. The BOAA will suggest the
number of instructional days and the period of examination considering
the norms of AICTE and recommend the fee & other charges payable
by the students for the examinations.
The BOAA is authorized

a) To make regulations for the conduct of examinations

b) To suggest the pattern of questions for various courses

c) To suggest methodologies for innovative evaluation techniques

d) To suggest pattern of questions for continuous assessment and

end semester examination.

Responsibilities of the Convenor
The Convenor shall be appointed by the DC Handlooms (Chairman
Governing Body).

The responsibilities of the Convenor are;

3.2.1 Convenor shall be responsible for the scheduling, preparation

and conduct of all examinations of the |IHTs.

322 It shall be the duty of the Convenor to ensure that the provisions

of the regulatory bodies (AICTE / University Grants Commission)
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are implemented in matters relating to academic activities and
conduct of examination.

3.2.3 The Convenor or any faculty members of IIHT deputed by
Chairman shall have the right to visit and inspect the examination
related activity in any IIHT at any time during the conduct of
examination.

324 Convenor shall have the responsibility and power to provide
enough man power in consultation with headquarter for the timely
completion of work related to the conduct of examinations,
evaluation and publication of results.

3.2:9 The Convenor shall have the power to convene meetings of
BoAA and its sub-committees in consultation with the Chairman
of BOAA to discuss matters related to the academic activities and
resolve to take appropriate decisions on the matters. He is also
responsible for conduct of examinations and publication of results

in consultations with the Chairman of BoAA.

Duties and responsibilities of the Exam Cell and Exam Cell
Coordinator

The Exam cell of IIHT is the central office coordinating the entire
exam related activities of all 10 IIHTs. The exam cell (EC) shall function
under the directions of the Convenor. The Exam Cell coordinator (ECC)
shall be appointed by the Convenor by identifying a suitable person
from the group of senior faculty members, where the exam cell is
functioning.

The ECC shall perform his/her duties in addition to his/her
reqular academic activities assigned by the Director / HoO of respective
IIHT. However, while assigning academic responsibilities to the ECC the
Director shall consider the workload of EC on preferential basis. There
shall be a team of Office Assistants, Computer Programmers, Data
Entry Operators and other assistants in the EC Office. The EC office
shall have appropriate infrastructure for preparing question papers and

other relevant confidential materials.

- 149 -



3.4.

All part-time/full time functionaries of the Examination Cell shall
be paid honorarium for the extra work being done by them apart from
their usual work as per the guidelines issued by DC (H) from time to

time.

Responsibilities of Exam Cell Co-ordinator

The Exam Cell Co-ordinator shall perform the following duties under the

guidance of BoAA Convenor and Chairman as the case may be: -

3.4.1 Preparation of examination schedule.

3.4.2 Creation of data-base of students admitted to IIHT and
maintenance of the data base.

3.4.3 Admit eligible candidates to various examinations as per relevant
rules prescribed by BoAA.

344 Collecting fees for all examinations as per the extant rules issued
from time to time by DC (H).

345 Keep accounts of the fees collected and expenses towards
conduct of examination (paper setting, valuation and practical /
viva-voce examination, stationeries, etc.) conduct of meetings
etc.

3.4.6 Executing the work related to conduct of examinations,
evaluation and declaration of resulis as per the direction of
Convenor.

3.4.7 Assisting the Convenor to convene the meetings of sub-

committee | and sub-committee ||l of BOAA and maintain the

minutes of the meeting.

3.4.8 To maintain and update EMS portal and issue provisional
certificate, consolidated mark sheets of all students.

3.4.9 Print and issue of semester exam Mark Sheet / Grade Sheets to
the candidates through Directors of respective |IHT.

3.4.10 Enforce disciplinary action against the candidates, to whom the
punishment was awarded by the Disciplinary Committee for
violation of examination rules.

3.4.11  Taking decisions on all routine matters related to examination in

consultation with Convenor.
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