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EXAMINATION RULES FOR THE DIPOLMA AND POST DIPLOMA PROGRAMMES

(REGULATION - 2021)

These Rules are framed by Board of Academic Affairs of |IHT.

These rules are called as “Diploma and Post Diploma Examination Rules”.

These Rules will become effective from the academic year 2021-22 Applicable to

students admitted to First Year Diploma in Handloom and Textile Technology

(DHTT) and Post Diploma in Textile Processing in the academic year 2021-22 and

succeeding academic years

1. INTRODUCTION

1.1.

1.2

1.3.

1.4.

The rules here under shall be called the Examination Rules for the
Indian Institutes of Handloom Technology (IIHTs) functioning under both
central and state Government

The rules will be applicable to the students admitted/readmitted to
Diploma and Post Diploma programmes in all [IHTs in the academic
year 2021-22 and succeeding academic year.

These rules supersede all previous rules unless and otherwise explicitly
mentioned and will be in force till the next revision.

These rules will be subject to amendment by the Board of Academic

Affairs (BOAA) as and when necessary.

2. TITLE, ABBREVIATIONS AND NOMENCLATURES

2.1.
2.2
2.3.
2.4

2.0.

DC(H) — Development Commissioner (Handlooms)

BoAA - Board of Academic Affairs

HoO - Head of Office

Sub- Committee | of BoOAA

A Committee that Comprises of Director / Principal / HoOs of all [IHTs
and exam cell coordinator as member. The Chairman and Convenor of
BoAA shall be the Chairman and Chairman respectively.

Sub- Committee Il

The Chairman and Convenor of BoAA shall be the Chairman and

Convenor respectively for this committee also. In addition to this one
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2.6.
2.T.
2.8.

3.1.

3.2.

director / Principal/HoO of State sector and one director / Principal/HoO
of central sector |IHTs shall be nominated during the preceding sub-
committee | meeting to represent the respective sector IIHTs and exam
cell coordinator member.

ECC- Examination Cell Coordinator

EC - Examination cell

IIHT - Indian Institute of Handloom Technology

. POWERS AND RESPONSIBLITIES

Powers of the BOAA
The BOAA of the IIHT is the executive body for formulation and
implementation of Academic Policy matters. It has the power to frame
Guidelines and issue Directions / Instructions for conducting the
examinations effectively in a fair manner. The BOAA will suggest the
number of instructional days and the period of examination considering
the norms of AICTE and recommend the fee & other charges payable
by the students for the examinations.
The BOAA is authorized

a) To make regulations for the conduct of examinations

b) To suggest the pattern of questions for various courses

c) To suggest methodologies for innovative evaluation techniques

d) To suggest pattern of questions for continuous assessment and

end semester examination.

Responsibilities of the Convenor
The Convenor shall be appointed by the DC Handlooms (Chairman
Governing Body).

The responsibilities of the Convenor are;

3.2.1 Convenor shall be responsible for the scheduling, preparation

and conduct of all examinations of the |IHTs.

322 It shall be the duty of the Convenor to ensure that the provisions

of the regulatory bodies (AICTE / University Grants Commission)
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are implemented in matters relating to academic activities and
conduct of examination.

3.2.3 The Convenor or any faculty members of IIHT deputed by
Chairman shall have the right to visit and inspect the examination
related activity in any IIHT at any time during the conduct of
examination.

324 Convenor shall have the responsibility and power to provide
enough man power in consultation with headquarter for the timely
completion of work related to the conduct of examinations,
evaluation and publication of results.

3.2:9 The Convenor shall have the power to convene meetings of
BoAA and its sub-committees in consultation with the Chairman
of BOAA to discuss matters related to the academic activities and
resolve to take appropriate decisions on the matters. He is also
responsible for conduct of examinations and publication of results

in consultations with the Chairman of BoAA.

Duties and responsibilities of the Exam Cell and Exam Cell
Coordinator

The Exam cell of IIHT is the central office coordinating the entire
exam related activities of all 10 IIHTs. The exam cell (EC) shall function
under the directions of the Convenor. The Exam Cell coordinator (ECC)
shall be appointed by the Convenor by identifying a suitable person
from the group of senior faculty members, where the exam cell is
functioning.

The ECC shall perform his/her duties in addition to his/her
reqular academic activities assigned by the Director / HoO of respective
IIHT. However, while assigning academic responsibilities to the ECC the
Director shall consider the workload of EC on preferential basis. There
shall be a team of Office Assistants, Computer Programmers, Data
Entry Operators and other assistants in the EC Office. The EC office
shall have appropriate infrastructure for preparing question papers and

other relevant confidential materials.
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3.4.

All part-time/full time functionaries of the Examination Cell shall
be paid honorarium for the extra work being done by them apart from
their usual work as per the guidelines issued by DC (H) from time to

time.

Responsibilities of Exam Cell Co-ordinator

The Exam Cell Co-ordinator shall perform the following duties under the

guidance of BoAA Convenor and Chairman as the case may be: -

3.4.1 Preparation of examination schedule.

3.4.2 Creation of data-base of students admitted to IIHT and
maintenance of the data base.

3.4.3 Admit eligible candidates to various examinations as per relevant
rules prescribed by BoAA.

344 Collecting fees for all examinations as per the extant rules issued
from time to time by DC (H).

345 Keep accounts of the fees collected and expenses towards
conduct of examination (paper setting, valuation and practical /
viva-voce examination, stationeries, etc.) conduct of meetings
etc.

3.4.6 Executing the work related to conduct of examinations,
evaluation and declaration of resulis as per the direction of
Convenor.

3.4.7 Assisting the Convenor to convene the meetings of sub-

committee | and sub-committee ||l of BOAA and maintain the

minutes of the meeting.

3.4.8 To maintain and update EMS portal and issue provisional
certificate, consolidated mark sheets of all students.

3.4.9 Print and issue of semester exam Mark Sheet / Grade Sheets to
the candidates through Directors of respective |IHT.

3.4.10 Enforce disciplinary action against the candidates, to whom the
punishment was awarded by the Disciplinary Committee for
violation of examination rules.

3.4.11  Taking decisions on all routine matters related to examination in

consultation with Convenor.
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3.5.

3.6.

3.4.12

3.4.13

3.4.14

3.4.15

3.4.16

3.4.17

3.4.18

Making necessary arrangements for the safe custody of files
connected with the conduct of examinations, documents,
certificates etc.

Taking special care on secrecy and confidentiality of all the
matters connected to examination activities.

To ensure the Payment of remuneration and allowances to
question paper setters, examiners and BoAA members as per
extant rules.

Taking quick decisions as circumstances warrant and inform
Convenor of such decision promptly.

Exercising control over the space allotted for the examination hall
including that for centralized activities. Further, he / she should
ensure that the ECC office, stores etc. are properly maintained
and restrict entry of persons to the exam cell to maintain the
confidentiality.

Perform such other duties as may be allotted by the Convenor /
BOAA from time to time

The EC office staff shall function under his / her direct

supervision

Responsibilities of Sub Committee | of BoAA

The Sub - Committee | of BoAA shall consist of the Chairman,

Convenor, Directors of all IHTs and Exam Cell Coordinator.

The following are the functions of the Sub — Committee | of BOAA

3.9.1

3.5.2

3.5.3

To schedule the examination, scrutiny of question paper and their
printing and distributing to Director / HoO of all IIHTs

To take policy decision in respect of routine academic activities
and conduct of examinations.

Convenor shall call for a meeting of the Sub - committee | in

consultation with Chairman.

Responsibilities of Sub-Committee Il

The Sub-Committee Il shall consist of
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The Chairman and Convenor of BoAA shall be the Chairman and

Convenor respectively for this committee also. In addition to this one

director / Principal / HoO of State sector and one director / Principal /

HoO of central sector IIHTs shall be nominated during the preceding

sub-committee | meeting to represent the respective sector [IHTs

After Reviewing the result papers of semester exam marks, the

Sub Committee Il shall suggest suitable moderation of marks, if any,

required for the course(s) depending on difficulty levels expressed by

the Director/(s) and other members.

4. IMPORTANT POINTS TO BE OBSERVED
4.1. Eligibility for Appearing in the Examinations

4.1.1

41.2

41.3

The minimum percentage of attendance (in all years) required for
a candidate to become eligible to write the examination is 75%.
No further condonation of attendance shall be allowed.

A candidate to become eligible for appearing in the examination
must satisfactorily complete all the specified |laboratory practical
& project work as prescribed in the curriculum for the particular
academic year.

A candidate to become eligible for appearing in the examination,
must deposit the prescribed examination fees through the Head
of Institute. It shall be the responsibility of the candidate to

ensure timely deposit of examination fees.

4.2. Fee for Examination

421

422

A candidate intending to appear for the examination shall remit
the prescribed fee per Semester through the Head (Director) of
the respective Institute. It shall be the responsibility of the
candidate to ensure timely remittance of examination fee.

Rs. 100 per course shall be collected as fee for examination. (i.e
the number of courses including practical multiplied by 100).
However, the fee is subject to revision by the Competent
Authority from time to time and the candidate has to pay the

amount as per the prevailing rate at that time.
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42.3

424
425

The students who have back papers, must remit the exam fee for
all their back papers

Fees once paid shall not be refunded.

Time Schedule for remittance of Examination fee.

e The candidate shall pay examination fee on or before the
due date for payment set by the respective Director /
Principal / HoO

e Exam fee notification shall be issued by Exam Cell
tentatively during the 4" Week of every January and
August for Apr/May Exam and Nov/Dec Exam
respectively.

(No separate communication will be sent to failed

candidates for remittance of examination fees.)

4.3. Attendance and Debarment

4.3.1

4.3.2

4.3.3

The candidate shall be debarred from writing the semester
examination if he/she fails to get the minimum attendance
percentage as mentioned in 4.1.1 and required to repeat the
same semester in the next academic year.

A candidate shall not be permitted to attend the higher semester,
If he/she did not appear in at least any one of the examination
papers in the previous semester due to shortage of attendance

A candidate debarred (Not permitted) for appearing in the
examination due to shortage of attendance shall repeat the study
of same semester courses again. While paying stipend to the
student during repeat semester, it shall be ensured that the total
stipend paid for studying that semester including the repeat
semester shall not be in excess of his eligibility of stipend per
semester. Repeat of year/Semester will be allowed more than
one time also. However, the students have to complete the
program within the maximum period of 05 years from the

date of admission.
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4.4.

4.5.

4.6.

4.7.

4.7.1 Hall tickets shall be issued to all the eligible candidates who have

43.4 Any Candidate who could not complete the Diploma program

within the prescribed time limit of 05 years shall forfeit the

Diploma.

Medium of Instruction & Examination

English will be the medium of Instruction for Diploma and post Diploma
programme. The candidates appearing for examination shall have to
write and communicate answers to the questions in written or oral

examination through the medium of English language only.

Frequency of Examination

Examinations shall be conducted twice in a year. i.e Odd semester
during the month of Nov-Dec and even semester during the month of
April-May

The Examination schedules (dates) shall be announced by the
Subcommittee — | of Board of Academic Affairs. On specific occasions,
the exam dates will be announced by the Convenor of the Board of

Academic Affairs in consultation with chairman of BOAA.

Centre of Examination
Students from each Institute shall attend examination in the
respective Institute only. No change of centre of examination shall be

allowed.

4.6.1 Examination shall be held simultaneously in all the Institutes.

46.2 If the examination could not be held in any Institute for reasons

what soever, the said examination of that particular Institute shall
be treated as null and void. Any further action in this regard as
deemed fit shall be taken by the Convenor of Board of Academic
Affairs in Consultation with the Chairman of BOAA.

Hall Tickets (Admit Card)

reqistered for the examination on payment of the prescribed

examination fees within the permitted time limit. The Hall Tickets
- 154 -



shall not be issued to the candidates who do not have the
minimum required percentage of attendance in the current
Semester. However, in respect of arrear exams (Back papers)
the hall tickets will be issued to the students even if they have
attendance shortage in the current semester.

4.7.2 No candidate shall be permitted to write the examination without
a valid hall ticket.

4.7.3 If a candidate had lost the hall ticket, a duplicate hall ticket shall
be issued on payment of Rs.50/-.

5. EVALUATION SYSTEM
All courses included under Curriculum of Regulation 2021 shall be evaluated
by Continuous Assessment System except the Audit courses. There is no
evaluation for Audit course. However, minimum attendance requirement shall
be satisfied by the candidate in the audit course for the award of Diploma. The
following criteria will be followed to arrive at the overall marks for a theory

course. Each course shall be evaluated for the maximum of 100 marks

Sl. | Category of the | Internal End - Semester | Total
No | course Assessment marks | examination
marks
1 Theory Course 40 60 100
2 Laboratory course 60 40 100
3 Project (both mini 60 40 100
project and Major (Periodical report - 20 (Presentation - 20
oroject)/ Internship / Work done - 20 Viva - Voce - 20)
SERET Quality of work — 20)

Every teacher is required to maintain an ‘ATTENDANCE AND ASSESSMENT
RECORD’ for every semester which consists of attendance marked in each theory /
Laboratory / Project, the assessment marks and the record of class work (topics
covered). The faculty member shall maintain the attendance and assessment record

separately for each course handled by him/her. This shall be submitted to the
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Director / Head of Office / Principal periodically (at least three times in a semester)
for checking the syllabus coverage and the records of assessment marks and
attendance. The Director / Head of Office / Principal will affix his/her signature and
date after due verification. At the end of the semester, the record should be
submitted to the Director / Head of Office / Principal, who shall keep this document in
safe custody (for five years). The records of attendance and assessment of both

current and previous semesters should be available for inspection

5.1. Internal Assessment mark
The internal mark to be awarded for theory course is 40, giving
weightage to three periodical tests, different assignments and
attendance. A suggestive plan is given below and the director may
modify the assignment’s structure according to the course type, without

changing the tests and attendance marks.

INTERNAL ASSESSMENT STRUCTURE (IAS)

Details Cycle Content/Model/Portion* Marks 1A
Caniraiised CPT 1 After completing 30% of the Syllabus 15
o and Classes.
Periodical cpT2 | After completing 65% of the Syllabus [ 45 | Best2
Test and Classes.” (30)
(CPT) cpT3 |After completing 100% of the| ,g
Syllabus and Classes.”
PA-1 Individual Activity - (Written or 5
typed submission)
Periodical PA-2 Individual Activity - (Written or 5
Assignments typed submission) Best 3
(PA) PA-3 Group Activity - (PowerPoint 5 (06)
presentation)
PA-4 Group Activity - (PowerPoint 5
presentation)
Average 90 and above 4
C attendance 85 — 89 3
ourse -
percentage 80 — 84 5 | Highest
Attendance | (04)
in the 79 -75 1
course <75 0

Total Internal Marks 40

* Previous test portion, will not be repeated for the test
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5.2. End- Semester Examination marks
The end - semester examination marks in each theory course shall be
100 marks. Further, it will be converted to 60 marks.
5.3. Criteria to declare pass in each course
To Secure pass in any course, a student shall obtain a minimum of
35% of marks in the end - Semester Examination in each course and at
least 40% marks in aggregate, i.e End - Semester Examination marks
and Internal Assessment marks put together.
5.3.1 A student obtaining less than 35% marks in one course in the
Semester Examination. But obtaining 40% marks in aggregate of
Semester and Internal Examination marks put together shall be
declared as FAIL in that course. (Refer Sl .No 2 of the following
Table)
0.3.4 However, there is no minimum marks requirement in the case of
internal assessment. (Refer S| .No 3 of the following Table)
Sl. End -
No Internal Semester
Name Assessment examination Lot
of the (Maximum | Result
- marks Marks 100)
(maximum 40) (Maximum
60)
1 X 16 24 40 PASS
2 20 20 43 *FAIL
3 Z 0 40 40 PASS

*Though the student has secured 40% in aggregate the result is declared as

FAIL in the course as the mark in the Semester Examination is less than 35%

5.4.

Grace Marks for Courses Passing

A maximum of 03 marks shall be added in any one course if the result
of the candidate gets changed from Fail to Pass. The change will be
recorded in the minutes of the meeting of Sub-Committee - || of BOAA

along with their name, Register No. and Institute Name. The grace
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mark will be directly added to the marks scored by the candidate in a

particular failed course without any indication.

6. ELIGIBILITY TO CONTINUE IN THE NEXT HIGHER SEMESTER / YEAR

Run-through system is in force for the Diploma / Post Diploma Courses in the

Regulation 2014 in which the students are being permitted to continue their

studies in the next higher semester even if they do not pass in the lower

semester examinations. But,

6.1.

6.2.

A student with enough attendance in a particular semester and who had
reqgistered himself / herself for the semester Examination by paying the
fee on time and received the hall ticket has to necessarily appear for the
semester Examination in atleast one paper (Either Theory or Practical)
of the concerned regular semester / (not in back paper of previous
semester / year) in which he / she is studying to become eligible to
continue his / her studies in the next semester, in the institution.

A regular candidate who had received the Hall Ticket, but not appeared
for exam even in anyone course (Irrespective of Theory and Practical)
of the Examination of the current semester, shall not be permitted either
to continue his / her studies in the next semester or to appear for the
papers as arrears in the subsequent examinations. He / She will be
considered as a discontinued candidate. Such candidates have to be re-
admitted in the same semester in the next academic year and satisfy all
the prescribed requirements with respect to attendance, payment of

fees etc. to become eligible to write the Examinations.

CLASSIFICATION OF SUCCESSFUL CANDIDATES

A student admitted under the new Regulation R2021 shall be awarded

Diploma certificates with the following category on successful completion of all

the examinations.

7.1.

Grading
The following different grade systems shall be awarded based on the

following criteria
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Grading Marks Percentage

First Class with A Pass in all courses with average marks
Distinction of 80% and above.

| A Pass in all courses with average marks
First Class of 60% and above.

A Pass in all courses with average marks
Second Class of 50% and above.

A Pass in all courses with average marks
Pass of 40% and above.

Formula for Average mark calculation for semester wise and overall
n
i=1 CLPI

mn
i=1 Ci

Average mark (Semester) =

Where, C; is the credits assigned to the course
P; is the percentage of marks corresponding to the
course

n is number of all courses successfully cleared

during the particular semester

?:1 CLPL

n s
i=1Cl

Average mark (Overall) =

Where, C; is the credits assigned to the course
P; is the percentage of marks corresponding to the
course
n is number of all courses successfully cleared
during the all previous semester
7.2. Ranking
At the end of VI Semester of the Diploma Examination, the First 10
candidates who have secured the highest marks among all IIHT's shall

be placed in Rank List in the order of merit. Candidates who pass all

the examinations in First attempt only shall be placed in the Rank List.
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10.

Candidates who had appeared in arrear (Back paper) Examination shall

not be awarded Rank.

AWARD OF DIPLOMA:

Candidates shall be awarded Diploma in Handloom & Textile Technology or

Post Diploma in Textile Processing on successful completion of the Program.

DATE OF AWARDING DIPLOMA:

The date of awarding Diploma shall be the date of declaration of result of the

final semester of Diploma/Post Diploma Examinations.

ISSUE OF CERTIFICATES

a)

b)

Following certificates will be issued by IIHTs

Course Completion Certificate and Character Certificate shall be issued
to the candidates by the respective Institutes after the completion of the
period of regular Final Semester Examinations for the respective
candidates.

Transfer Certificate shall be issued by the respective Institute to the
candidate after passing the Diploma/Post Diploma program or after
discontinuing the program.

Migration certificates will be issued to the needy students after receiving
the request letter from them.

All the above Certificates shall be collected by each candidate in person
from the institute, where he/she has studied.

If any candidate is unable to collect the certificate in person from the
institute, he/she may send a signed request letter requesting to send by
post. In this case, the candidate shall remit Rs 100/- online to the
institute’s bank account towards postal charges and submit the proof of
payment along with the request letter. After receiving the request and
postal charges, the certificates will be sent by post to the address of the
candidate available in the office record.

Simple unsigned requests through email will not be entertained for issue

of any of the above document/certificate
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11.

12.

13.

g) The students shall collect all their semester mark sheets (If they were not
issued earlier) and course completion certificate before leaving the
campus on completion of final semester without fail.

h) The consolidated Semester mark sheets of candidates who pass in the
final semester examination, but do have arrears in the lower semester
examinations, will be withheld till they clear all the arrears. Such with-held
mark sheets will be revoked and issued to the candidates along with the
Provisional/Diploma Certificates, when the candidates do pass their

arrear papers

REVALUATION OF ANSWER BOOKS

a) After declaration of semester examination results, the students can apply
for either photocopy of answer book or revaluation or both by making
payment of prescribed fees in each case.

b) When a student apply for revaluation, he/she has to make payment of
prescribed fees within the stipulated time. Revaluation request by the
students after the stipulated time will not be entertained on what so ever

reason.

ISSUE OF DUPLICATE DOCUMENTS OF MARKSHEET, DIPLOMA
CERTIFICATE & TRANSFER CERTIFICATE

Duplicate copy of Semester Mark Sheet, Diploma Certificate and Transfer
Certificate shall be issued only against proof of loss. Certificate of non-
traceability from the Police authorities and an affidavit signed/ authenticated
by a Notary public shall be submitted along-with application for issue of
duplicate copy of the document. Prescribed fee shall be remitted by the
candidate along with the application to the concerned Institute. The copy of
document shall be issued and marked as “DUPLICATE” by the examination

cell after due verification of records

CONDUCT OF STUDENTS IN THE EXAMINATION AND PENALITY FOR
ACTS OF MISCONDUCT

- 161 =



13.1. GUIDELINES TO CANDIDATES APPEARING FOR SEMESTER
EXAMINATIONS

a. Student must bring the Hall Tickets for both regular and arrear
examinations without fail.

b. All candidates including external candidates shall bring their valid
Identity card for every examination for verifying their identity in the
examination hall. Candidates without ID card shall not be permitted to
write the examination.

c. If the Identity card is lost, candidates shall approach the Chief
Superintendent of examinations for obtaining Temporary Identification
Certificate.

d. The candidates are advised to view their Hall and seating
arrangements well in advance. Candidates are requested to note their
Hall, Row and Seat Number for each examination, which will vary
from day to day.

e. The candidates are not permitted to possess Cell Phones /
Programmable Calculators inside the examination hall. It shall be
kept outside the examination hall. Possession of Cell Phones inside the
examination hall shall be treated as Malpractice.

f. The candidates should not stand near the examination halls
during examination Sessions, so as to avoid disturbance to the
candidates writing the examinations

g. The candidates are advised to enter the examination hall
immediately on the ringing of first siren (15 minutes before the
commencement of examination). The candidates should occupy their
seats before the commencement of examinations. They should not
study or stand in the verandah near the examination halls during
this time.

h. The candidates shall bring their own data books/IS codes/Data
sheets/Tables which are necessary for any particular examination.
Students are required to check and ensure that the Data books/IS
codes/Data Sheets/Tables brought by them do not contain any written
material or additional sheets in them. If found, it shall be reported as

Malpractice.
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Before commencement of examination, candidates shall check their
table drawers Calculator covers and Pouches, to ascertain that no
Incriminating materials are kept inside and any material found shall be
given to Hall Superintendent immediately. If found later, they will be
held responsible.

No candidate will not be permitted to enter the Examination Hall after
30 minutes from the time of commencement of exam whatsoever the
reason be for late.

Strict silence shall be maintained inside the exam hall. They should not
talk to other candidates inside the exam hall.

The candidates should write their Register Number in the Answer
book at the place marked. They should also fill other details required
on the first page of Answer book. Wrong entry of Register Number may
result in cancellation of the exam in that course.

. The candidates are advised to go through the instructions given in the
Answer book.

. On receiving question paper, the candidates shall require to verify the
Course code, Course title, Number of pages and Number of questions
iIn the question paper. If there is any discrepancy, the candidates are
advised to bring it to the notice of the Hall Superintendent immediately.
. Malpractice will be viewed very seriously. The punishment shall be
awarded based on the nature and severity of the malpractice as
mentioned in the annexure.1

. Time schedule to be adhered on examinations days:

Activity Forenoon | Afternoon

Entry into Examination Hall 9.45 AM 1.45 PM

Distribution of Question paper | 9.55 AM 1.55 PM

Closing Time of Examination [ 1.00 PM |5.00 PM

. After completing the examination, the candidates shall personally
handover the answer books to the Hall Superintendent. Keeping the
answer book on the table and leaving the examination hall is not

allowed.
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13.2. Candidates Found Copying or Misbehaving During the

Examination:

During the examination, if a candidate is found copying or using
or attempting to use unfair means would not be expelled from
examination unless he/she has been ousted for gross misbehavior. The
Hall superintendent shall provisionally permit such candidate to appear
for the remaining / full examination at the Centre with the following
conditions. The Candidate’s answer book and copying material if any,
shall be seized and his written undertaking shall be obtained by the Hall
Superintendent. A fresh answer book shall then be issued for writing the
rest of examination. The Hall superintendent shall report the matter to
the chief Superintendent of the particular Exam Centre.  Chief
Superintendent should reach the incident site immediately and record the
nature of incident. Chief Superintendent shall report the matter with full
details to the Convenor, Board of Academic Affairs on the same day. The
Convenor shall place the matter before the Chairman of Board of
Academic Affairs for appropriate action. The concerned candidate shall
be asked to appear before disciplinary committee constituted by the
Chairman, Board of Academic Affairs. The Disciplinary committee shall
consist of (1) Chairman, (2) Convenor, and (3) Head of the Institute
where the candidate appeared in the examination (the prescribed
formats for hall Superintendent’s report and candidate’s statement are
annexed).

During the Disciplinary committee meeting, The Director /
Principal / HoO shall produce necessary evidence against the students
who indulged in malpractice. Hall superintendent should also been
informed about the enquiry and to give necessary clarification to the
committee during enquiry either over phone or video conference mode, if
necessary. At the same time, the student should also be given fair
chance to defend himself for the complaint made against him/her. If a
student fails to attend the disciplinary committee meeting, the decision of
the committee is final and further appeal by the student shall not be

entrained.
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14.

b)

g)

h)

CONDUCT OF EXAMINATION, SETTING OF QUESTION PAPERS &
EVALUATION

The Hall Superintendent / Internal / External Examiners and other
ancillary staff members required for conducting theory and pracitical
examination in each centre shall be appointed by the Chief
Superintendent of the Examination, who in general will be Head of
Institute.

The Head of the Institute shall submit the list of candidates registered for
appearing in the examination to the Convenor, Board of Academic
Affairs at least 45 days prior to the date of commencement of
examination.

No course teacher without prior permission from the Chief
Superintendent of Examination shall be allowed in the Examination Hall.
Each Director/Principal/HoO shall submit the list of subject experts for
setting up the question papers and evaluation of answer books to the
Convenor, BOAA as and when request is made.

Usually, once in every 2 academic years Convenor, BOAA will update
the list of subject experts submitted by all IIHTs and accordingly update

the panel of examiners

'he convenor in consultation with Chairman of Board of Academic
Affairs shall appoint paper setters and examiners out of the panel of
examiners.

In case of any exigency, the Examination cell shall set the question
paper from the question bank available and arrange for evaluation as

per the advice of Chairman / Convenor, BOAA.

The paper setters may be asked to prepare one or more sets of
questions papers. One set will be chosen by the Board of Academic
Affairs for that particular examination. The remaining set(s) will be kept
as standby set may be used in emergent situations.

The Subcommittee-1 of BOAA shall arrange for the moderation of
question papers.
For each course of Practical Examination, Internal and External

Examiners would jointly examine each candidate or group of candidates.
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15:

i)

k)

1)

The Chief Superintendent of Examination of each Institute shall prepare
and finalize the schedule of practical examinations in consultation with
the external examiners.

Examiners after evaluation of answer books shall submit the result of the
examination of the respective course to the Convenor, Board of
Examinations before the date fixed for this purpose.

The examiner’'s award of marks as shown in the award sheet/ statement
of marks submitted by them shall be final.

The question papers for the examination shall reach the Superintendent
of Examination at each centre at least one week before the date of
examination and the same shall be kept in safe custody.

All IIHTs under the state sector shall transfer the revaluation fees to
IIHT Salem by NEFT and intimate the same to the Examination cell
for taking further necessary action.

Central sector IIHTs shall remit the revaluation fees to the Govt account
and issue a certificate in this regard to the Examination cell functioning
at [IHT Salem.

A maximum of 10 marks deviation (Increase) after revaluation will
be accepted and should be recorded in the result. If the deviation is
more than 10 marks, it will be referred to the third examiner for
revaluation and the marks closer to first evaluation will be taken in
to the account. In case of decrease in marks after revaluation,

marks of the first evaluation shall be taken as final.

SCRUTINY AND TABULATION OF MARKS

Examiners evaluating the answer books shall enter the marks in

the mark sheet in figure and words both. Marks recorded in the Mark List

received from the examiners shall be entered as it is in the Examination

Management System Software. Answer books received from the examiners
shall be scrutinized by the ECC with the help of EC staffs before tabulation.

Discrepancies in marks, if any shall be brought into the notice of the

convenor for reconciliation /ratification. Tabulation of marks will be done

manually by using Examination Management Software and double

check method. The ECC is responsible for the timely receipt of answer

- 166 -






